
Adding, managing  
and sharing learning paths
Processes and functionality
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About 
Learning paths

Learning paths
You can save content items to keep them organised and support students in Learning paths. Each 
learning path has a unique PIN which students can use to access the path. You can build many 
learning paths and use Scootle to keep them in one place or share them with others.

A learning path includes a sequence of learning content, interwoven with teacher comments and 
descriptions, and delivered to students either online (by use of the student PIN) or o!ine (by using 
an exported learning path spreadsheet or PDF).
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How to 
Build a learning path

When viewing results from searching or browsing you can add 
items to a learning path by checking the boxes to the left of the 
item titles. As more items from the results list are chosen the 
Add item(s) list updates to show how many you have selected.

Once you have chosen the items, select + Add (number) items 
to my learning paths to save them to a learning path.

You cannot add more than 20 items to a learning path at any 
one time.

Step 1
Choose items from search results

You can select a folder from the list or select Create new folder. 
If you create a new folder enter a name and select Save.

If you are making a new learning path choose Create new 
learning path. To create a new learning path enter a Name and 
an optional Description, then select Save.

For subsequent additions choose Add to existing learning path 
and select it from the Select list.

When you have !nished choose Add to learning path to save 
your learning path.

Step 2
Create a learning path or add to an existing path

Once your learning path has been saved you will be returned to 
the search results page. Here, you can view your learning paths 
and folders by selecting My dashboard, then the folder you 
want to look at under My learning paths.

Step 3
Return to search or go to learning path
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Overview 
Learning paths page

Search and browse learning paths
You can search for learning paths using the Find 
learning paths search box, or browse popular, 
recently created and recently updated learning 
paths. See page 45 for more information.

Learning paths you !nd can be copied into your 
folder so you can customise them for your own 
learners’ needs.

Shared learning paths
Use the list to access all learning paths that have 

been shared with you.

You can view learning paths shared in 
your school and in your jurisdiction, and 

public learning paths that have been shared with 
the whole Scootle community.

Your learning paths are stored 
and managed in the Learning 
paths tab.

My learning paths
All learning paths that you create or copy are 

stored here.

By selecting My learning path folders you can 
sort your learning paths into folders to make it 

easier to !nd and organise them.
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Overview 
Edit learning path page

Actions
You can edit the description of an item (left), add a 
comment or delete the item.

Actions
You can edit the details of each learning path 
(including the description and additional comments), 
delete it, share it, convert it to a collaborative activity, 
email it to another person (for example, a student), 
export it as an Excel spreadsheet or save it as a PDF.

Preview learning path
You can preview the displayed learning path by 

selecting this tab.
Learning path details
The learning path details, including the title, 
description, PIN, contributor and URL, are displayed 
here. The details and title can be edited by choosing 
Edit details under Actions.

When viewing your learning path folders, 
select an edit link to edit that learning 
path.
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How to 
Sort or delete items within a learning path

Each item (learning content or comment) within a learning path 
can be moved to a di!erent place in the sequence. The "rst step 
is to select a learning path by choosing the corresponding Edit 
link.

 

Step 1
Select a learning path

Click and drag a content item to a di!erent place. When you 
release the item it will snap into place.

Step 2
Sort items

To delete an item select Delete. A dialogue box will pop up 
con"rming the deletion. Select OK to delete or Cancel to return 
to your learning paths.

Step 3
Delete items
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How to 
Email a learning path

You can send a learning path to another person, such as a 
student, by selecting Email.
 

 

Step 1
Select Email

Fill in your name, your email address, the recipient’s name and 
email address, and any comments you wish to make. Comments 
will appear in the body of the message.

Step 2
Enter details and send

The recipient will receive an email message similar to the one 
shown here. They can use the Login link at the beginning of the 
message to go to the Scootle login page.

The recipient can view the learning content by selecting the 
relevant links in the message. They can also read your comments 
and edited descriptions.

The message is sent from Scootle, not you, so if the recipient 
wishes to respond, they will need to forward it to your address. 

Sample
Email message format
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How to 
Export a learning path

Select Export to export a learning path as a spreadsheet which 
can be opened by an application such as Excel or Numbers.

 

 

Step 1
Select Export

A dialogue box will prompt you to save the !le.

In Mozilla Firefox (depicted above):  
Select Open with and choose spreadsheet editing software, or 
select Save !le and OK. 

In Internet Explorer:  
Select Open or Save. 

Step 2
Open !le or specify save location

The learning path spreadsheet can be opened in Excel or 
Numbers, and will have each item of learning content and 
comment in its own row, with one !eld per column: title, 
description and so on. Comments appear in the description 
column.

Sample
Spreadsheet format
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How to 
Edit an item description within a learning path

You can edit the description of an individual content item by 
selecting the Edit description link directly above the item.

Step 1
Select Edit description

Type within the text box to alter the text. You can delete any 
parts of the original description and enter your own text. Select 
Save to keep your changes and return to the learning path.

Step 2
Edit the item description

Your students will see your new description when they visit the 
learning path, but anyone viewing that learning content in the 
repository will see the original description.

Step 3
Return to the learning path 
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How to 
Add a comment to an item within a learning path

To add a comment after an item select Add comment.

 

Step 1
Select Add comment

Type inside the text box to enter your comment. Select Save to 
keep your changes and return to the learning path.

Step 2
Enter your comment

Once added, your comment appears directly below the 
corresponding item in the learning path.

Step 3
Return to the learning path
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How to 
Add additional instructions to a learning path

To edit the details of the learning path, or add comments to the 
learning path rather than one item within it, select Edit details.

 

Step 1
Select Edit details

You can edit the title and description of the learning path and 
add additional comments or instructions.

If you want the name of the contributor to be visible in the 
details of the learning path, select the Show contributor 
details? check box.

If you want to grant students the ability to see the details of the 
learning path, select the Allow view details? check box.

When you have made your changes select Save to keep them 
and return to the learning path.

Step 2
Add or edit details

Once added, your additional comments appear at the end of 
the learning path.

Step 3
Return to the learning path
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How to 
Create a learning path PDF

Select PDF to save a learning path as a PDF !le. 

This format allows the learning path to be printed and used 
as a reference or supporting document. A student could have 
the printed document sitting beside them at the computer, 
reference the PIN to access the learning path and use the check 
boxes to keep track of their progress through the learning path. 

Step 1
Select PDF

The learning path opens in your browser or a separate 
application, such as Adobe Reader or Preview.

 

Step 2
PDF opens in a browser or PDF reader

Select the print icon to print the document or the disk icon to 
save it. The placement and appearance of these icons may di"er 
according to the PDF-viewing application you are using.

Outcome
Save or print learning path
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How to 
Convert a resource to a learning path

When you convert a digital curriculum resource to a learning 
path, Scootle also adds related content to that learning path.

To convert a resource to a learning path select Convert to 
learning path.

Step 1
Select Convert to learning path

You can select a folder from the list or select Create new folder. 
If you create a new folder enter a name and select Save.

If you are making a new learning path choose Create new 
learning path. To create a new learning path enter a Name and 
an optional Description, then select Save.

For subsequent additions choose Add to existing learning path 
and select it from the Select list.

When you have !nished choose Add to learning path to save 
your learning path.

 

Step 2
Create a learning path or add to an existing path

The resource now appears as a new learning path or is added to 
an existing learning path, along with all related content.

Outcome
Resource appears as a learning path
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Overview 
My learning path folders

Actions
Select the Export icon to download a folder to 
your computer.

Select View to open folders you have created 
and view the learning paths in each folder.

Select Delete to delete a folder. If you delete 
a folder that contains learning paths you will 
delete those learning paths too.

Select Rename to rename a folder.

Shared learning paths
Use the list to access the learning paths that 

have been shared with you.

You can view learning paths shared in your 
school and in your jurisdiction, and those that 

have been shared with the whole Scootle 
community.

Your learning paths can be 
organised using the  
My learning path folders page. 
You can access this page by 
selecting My learning path 
folders in the My learning 
paths box on the left-hand side 
of the page.

My learning paths
Learning paths you create and copy are 

stored here.

You can sort your learning paths into folders 
to make it easier to !nd and organise them.

Import folder
Use the Import folder button to create a new 
folder from a previously exported XML !le.

Create new folder
Use the Create new folder button to make a 
new folder to store your learning paths.
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How to 
Create a learning path folder

Select Create new folder to create a new folder for organising 
your learning paths. 

Step 1
Select Create new folder

Enter a name for your new folder. 

Select Save to save your folder, or Cancel to return to the 
My learning path folders page.

 

Step 2
Enter a folder name

Your new folder is created. It will appear in the list of folders 
on your My learning path folders page. This list is sorted 
alphabetically.

Outcome
Folder created
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How to 
Export a learning path folder

Select Export to export a learning path as an XML !le.

Step 1
Select Export

Select Save to save the exported folder, or Cancel to return to 
the My learning path folders page.

 

Step 2
Save the exported folder

Your folder has been exported. To import a learning path folder, 
see page 43.

Outcome
Folder exported
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How to 
Import a learning path folder

Select Import folder to import a new learning path folder.

Step 1
Select Import folder

Select Browse (or Choose !le) to locate the XML !le you want 
to import as a folder, then select Upload. 

Step 2
Locate the folder to be imported

The newly imported folder will appear in your list of folders.

Outcome
Folder imported
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How to 
Manage learning path folders

The My learning paths navigation list, on the left-hand side of 
the screen (above, left), is a compact version of the full list of 
folders.

To see the full folder list and be able to view and delete those 
folders, select My learning path folders in the My learning 
paths navigation list. 

Step 1
Select My learning path folders

To view the contents of a folder select View next to the folder 
you wish to open.

 

Step 2
View the contents of a folder

To delete a folder, select Delete next to the folder you wish 
to delete. A dialogue box will appear to con!rm the deletion. 
Select OK to delete the folder or Cancel to return to your folder 
list without making changes.

When you delete a folder all the learning paths it contains will 
also be deleted.

Step 3
Delete a folder
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Overview 
Searching learning paths

Find learning paths
Enter a search term and select whether to search 
titles, learning areas, contributors or user tags.

Select Find learning paths to begin your search.

Filters
You can specify !lters for your search if you wish.

Select one or more year levels and one or more 
learning areas using the check boxes.

Select Re!ne search to apply your !lter options 
to the search results.

Search for learning paths in your 
folders and shared folders using 
the Find learning paths search.

You can access this search 
function by selecting Learning 
paths in the Navigation bar.

Shared learning paths and My learning paths
Browse your folders and shared learning path 

folders here.

Search results
Select a learning path title or the View link to 
view the learning path.

Follow on Twitter!
You can use the Follow on Twitter! link to view 
the Twitter page of the person who shared this 
learning path. If you have a Twitter account, you 
can also follow that person by using this link.
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Overview 
Sharing learning paths

Managing shared learning paths
Learning paths others have shared with you can 
be copied into your folder so you can customise 
them for your own learners’ needs.

Shared learning paths that you have created can 
also be edited, deleted, emailed, exported, saved 
as a PDF, shared and copied.

Shared learning paths
Use this list to access the learning paths that 

have been shared with you.

You can view learning paths shared in your 
school and in your jurisdiction, as well as those 
that have been shared with the whole Scootle 

community.

Learning paths that are shared 
with you are displayed in the 
My school, My Jurisdiction and 
Public folders.

My learning paths
All learning paths that you create and copy are 

stored here.

You can sort your learning paths into folders to 
make it easier to !nd and organise them.

Search and browse learning paths
You can search for learning paths using the Find 

search box.

To narrow your search by title, learning area, 
contributor or user tags (keywords that help to 

identify an item of content), select its option 
button.



47

© Education Services Australia 2010 Ltd. (except where otherwise indicated)

How to 
Copy a learning path

There are two ways to select a learning path to copy.

After searching, you can choose a learning path by selecting 
Copy beside the corresponding learning path. 

Alternatively, you can select the title of a learning item to open 
it, and select Make a copy in the Actions section of the View 
learning path page.

Step 1
View learning paths

Select a folder for your new learning path copy, enter a title and 
description, and select Save. 

Select Cancel to return to the learning path without saving a 
copy.

 

Step 2
Copy learning path

Once saved, the newly copied learning path now appears in the 
folder you selected, ready for you to edit for your students.

Outcome
Learning path is saved
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How to 
Share a learning path

Open the folder containing the learning path you wish to share, 
locate the learning path to be shared and select Share.

You can only share learning paths that are available in your My 
learning path folders.

Step 1
View My learning paths

Select whether you wish to share this learning  path with your 
school, with your jurisdiction (also your state) or with the whole 
Scootle community (public).

To allow others to !nd your learning path more easily, select 
appropriate learning areas and year ranges.

Select Share learning path to share your learning path, or 
Cancel to abort the process.

 

Step 2
Share learning path

Once your learning path is shared it will appear in the 
appropriate sharing folder.

You can continue to edit your learning path after it is shared, 
export it as a spreadsheet, email it, save it as a PDF, or even 
delete it.

Outcome
Learning path is shared


